
Hiring graduate 
student for hourly 

work

Does the 
responsibility 

contribute to their 
degree program or 
academic training 
(including course 

development, 
grading, teaching)?

Must be an 
Assistantship 

Total working hours cannot exceed the 
following hours.

Fall & Spring Terms: 
30 hours for Domestic students
20 hours for International students

Summer terms:
30 hours for all students

YesNo

anything 
else?

Is the 
student paid 

by other 
sources?

Has the 
student 

confirmed the 
hourly 

employment 
without 

assistantship? 

Call support?

No

No

Review the 
responsibilities with 

the hiring 
department and 

supervising faculty; 
and confirm that 

there's no 
assistantship

Has appointed 
with another 

funding?
NoYes

Need hourly work 
without 

assistantship

Informed Consent 
Form?

Faculty/Staff Preview

NoYes

anything 
else?

Which 
common 

situations?

Yes

Done

Total work hours 
cannot exceed 30 

hours.

Total Work hours 
cannot exceed: 20 

hours in Fall & 
Spring, 30 hours in 

summer terms.

International 
Student?

YesNo

Review the 
responsibilities and 

benefits with the 
hiring department 

and supervising 
faculty

Student Preview

Need assistantship 
and hourly work 

appointment

Call support?

No

Questions/Discussions
Can each department chair or college administrators monitor the process?
Does any additional form need to inform students and confirm the consent? Would Workday contract be enough?
When disagreement is observed, who can arbitrate?
Need for a Graduate Assistant Handbook or creating separate chapter for Hourly Employment


